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Introduction

SchoolOutlook is one of the premier school management and accounting software solution used by a
large scale of schools in many G.C.C Countries for the last 15 years. SchoolOutlook provides a
comprehensive solution for school management to administer the school and get all required information
related to school management as well as the ministry reports required by the Ministry of Education in
the UAE with its particular formats. SchoolOutlook has been approved and appreciated by the Ministry
of Education in the UAE, regarding its features related to Ministry. It allows for complete efficient
centralized management of school whether large or small in a comprehensive way while remaining user
friendly and adaptable. It is a bilingual (English & Arabic) solution and a reliable asset to those involved

in school administration.

General Features

¢ Student Registration

¢ Grading & Examination

¢ Promotion

¢ Standard Accounts

¢ Transport Management System
Inventory Control System

Ministry Reports

General Statistics Reports

User Defined Reports & School Logo
Analysis Reports

Multi Company

* & 6 O o o o

Multi User

Student Registration

SchoolOutlook offers an extensive module for student registration. A student can be admitted in two
ways either directly or going through a booking criteria. Advance booking criteria gives option to make
booking for any applicant student. After passing the admission criteria selected students can be
admitted and transferred to the main student file automatically. Reports are available for student
registration related information as well as for Advance Booking. Student Registration form enables the

user to define all the information related to ministry, subjects, fee and discounts along with
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transportation details if student is using the school transportation. Student Registration module hold the

= SchoolOutlook

following features set up by the user.

Nationalities

Classes

Subjects

Subject Grouping
Sponsor/Parent Definition
Advance Booking

Confirm/Clear Booking

* & 6 6 o o o o

Student Registration

Student Registration Form

| student ~lof x|

T T Y | =X | [ % k3 | B | L"j | @ ﬂ ! i Receipt | Parent | Acknowledgement | Admission Form

Reg. Mo, 500001 Class Tokal Strength | 6118 Sr. Ma.

—_
=

Adm. Date DOB Age Sex
SEtr:I;:Es?wt ame In Iﬂ.-’-'«aiman.t'l'n.ziz | Parent Code

Arahic |->"~’" it | Sponsor Code POONOS

Fee Group | Fee Group Junior Classes V| Disc. Group | Dizcount Group [Juniars] v| Subject Group | Science Group vl
Firth Place '_I Pakistan V| Father |.f3.2i2 b chammed Bus Fes

Citizenship 'ﬂ Pakistaniat v| Mother |Shaista Aziz Route

Mationality Group '—' Asia v| Tel, Mos. (Res) |+92_541 BEI554 Lier:: to Sharjzh ) v|
Reeligion ' Muslim v Tel, Mos. (OFF) | +32-541-560554 | o 2| =[dy |

|
|
|
|
Class Admt Mew for Blue Register Hobikz He. |+92-333-E1 15356 I Bus Charge
|
|
|

) = Fax Mo, |+92-541 BE70I Both  w =
Final Result . E-Mail |dia_|3itafi@}'ahun.com lj Stop FEE! | |
Prew. School |AI-Zahra Public School | Pickup Place |M|:|hsin Shah Colory Leave Date
Prev. Class CNEW v | DropPlace | Mohsin Shah Colany House ID
PasspartMo.  |KCG2529631 | Pickup Time Drop Time ReF. Mo,
Second Language |L|r|:|u | Remark. |N|:| Remarks |

Optional Language | G araiki | PO Box 136000 | €ty |House na 1, Mohei | State/Provinee | Circular Foad
] Copy addressitos. from Parent File Zip/Postal Code | Jampur Distt. R ajan Country | »

bMode : Wiew | | |
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=101 ]
fde w2 R Q%R B H DS !

Parent Code ~ PODOO? Cccupation | hd |

Father's Mame 'ﬂ.-'l‘-.nand R & Mahesh | Aktention |F'r|:|gress Report |
Mother's Mame |Suneeta Drevi |

Location | Delhi |

Type () Sponzar () Parent %) Bath

Addresses |En:-mmunin:atin:nr'| Mumbers | Student List

Present Address {Mailing address) Permanent Address
[] same as Present Address
P.C. Box Mo. - Street |Gandhi “illaz, Banglore Est |
City \Bur Dubai, Near AstariaHatel | City \Main Fioad Delhi |
State/Province |Nagheman Colony, Gulbahar | State/Frovince |India |
Zip/Postal Code |Dul:|ai, United Arab E mirates | ZipfPostal Code | |
Country | W | Coauntry | w |
Maode : Wiew | | |

Grading & Examination

SchoolOutlook allows user to setup all the grades according to the school standards and define the
exam term. Multiple terms can be defined for an academic year and there can be multiple exams in one
term. User can set the weight for each term and for each exam which reflects automatically in final
result display. A user-friendly form to enter the exam marks against each subject is available with

respect to its term and exam. Following are the important objects for grading & examination module.

¢ Grade Definition
¢ Term & Exam Definition
¢ Marks Entry Module
¢ Exam Result
SchoolOutlook Capability Manual 3
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Term & Exam Definition

ol=
e a 6Nl oBHd > on N

Term Code Resulk o

Descripkion Iﬂd CAPS |

Shart Name Exam Deszcription Result =
1 |CaR CAP- 0=
2 |CaP2 CAP-l 0
3 |CAP3 CAP-I 0
4 |CaP4 CAP- 0
5
G -
Madify : Yiew |

Marks
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_|ol x|
=R X B
Class | KG1-B Term | 4 CAPS | Exam | 4P |
[ Show another Group ] Show Students >3
. . . . . Geographic | lslamic |~
Student Mame Reqg Mo EI?:EQ"’I Eheurgstry F'hg;ms .-’-'n.rDaI?mc Ean-:ISh al Studies Studies
06 02
1 |&hmed Abdullah 500030 B8 o] 20 91 a5 45 55
2 |GulZaib S00013 92 [ a7 73
3 |Hammad Khan S00011
4 |Harm James 5000714
5 |Hira Youniz S00010
E [lbrahim T arig s00007
7 |Imama’wagaz 500003
2 |Fabia Saglain 500031
9 |Seemal Faman So0om2
10
11
12
13
14
15
16
17
18
19
20 -
T 3
Mode : Add |
Promotion

SchoolOutlook simplifies the process of promotion with a very user-friendly promotion module. Failed
students will remain in the same class on selection and passed students are promoted to next class.
Incase if school has to promote a student in a special case then a separate individual promotion form is
available where all the necessary information such as Reason of Promoting, authorized by etc will be
defined before the promotion. Promotion process is completely protected by a separate password set by

system administrator.
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1]
=Y B
Clazz Ligt for Promation Select Failed Studentz
Source Clazs | | Target Clasz F ailed |ﬂ Student's Mame « FHeq. Mo

1 |kG1E o |KGza - |— | [“]ahmed Abdullah 500030

2 |KG1C KG2-, 1 ]Gl Zaib 500013

3 |5A E-PFP 1 [v]Harmmad Khan 500011

4 [ IHamy James 500014

5 [ [Hira ounis 500010

G [ Ibrakiir T arig 500007

7 [Imama ‘wagas 500009

g [ |Fabia 5 aglain S0o03

q [ 15 eemal Farman Soontz2

10

11

12

13

14

15 | |« »
Req. Ho. Student's Hame PT Code

Class : KG1-C
So0ooa Hajra Tarig po0oo4
S00011 Hammad khan POOOORA
=00030 Ahmed Abdullah POOOY O
Mo, of Failed students : 3

Accounts

SchoolOutlook presents comprehensive accounts module which is completely integrated with other
modules. SchoolOutlook generates automatic fee invoices for all the classes or selected class. Manual
invoice generation is also available where user can select required fee types and give amounts.
Discounts are calculated automatically according to the discount setting for each student which has been

set at discount group form. User defined fee types and easy fee grouping settings facilitates the
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accountants to manage invoice generation. There are multiple reports available for student balance and

other transactions. Some of the available objects in accounts module are narrated below.

Accounts Transactions

User Defined Fee Types

Fee Type Group

Auto-Generated Invoicing

Manual Invoicing

Student Opening Balance

Student Receipt

Parent Receipt

Cash Payment Method

PDC (Post Dated Check) Payment Method
Bounced / Return Check Management

Deposits to Bank

*® & 6 6 6 6 6 o o o o o

Auto Reminder for Outstanding Balance

Accounts Reports

¢ Student Ledger

¢ Statement of Accounts (Student)

+ Daily fee Collection

¢ Monthly Fee Collection

¢ PDC (Post Dated Check) Listing

¢ Check Bounced / Returned Register
¢ Deposits & Receipt

¢ Discounted Student List

¢ Pending Receivables

¢ Invoice Register

¢ Receipt Register
¢ Standard Invoice print format (Customizable)
¢ Standard Receipt print format (Customizable)
¢ Deleted Invoices
SchoolOutlook Capability Manual 7
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Deleted Receipt

Student Arrears

Parent Arrears

* & o o

Advance List

=
@Generate Invaice | @ ﬁ !
Generate Invoice as on Period (mmfyyyy) |11 /2004 Invoice Date | 17/11/2004 %
Bus Fee Code | FOOE | | Buz Fee | Class KG1-B | Reg. Mo, (500007
Generate [nvoices
(%) Feg Mo. wise 7y Student Mame wise "y Parent Cade wise ("1 Clazz wise
Invoice Mo. « |RegMa. |Student Mame |Class |&maunt |
102 S00007 Ibrahirn T arig kG1-B 650
Total 650
Mode : Wiew | | | |
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e @lGlNv cBH >R ]
fec.No [ 000010 Recpae [ | e k]

Mame | K.amran Aziz | Tel. Mo, | +971-4-25869574 | Arrears |?55|:| | [ Show [nvoice ]

Cheque Date Cheque Ma. l:l Bank Name | | Area | Ahlafala v
Cheque Amt, I:| Cash Amounk 13110| Tokal Amount | 1311U|

Reg Mo Student Mame Fee Code Fee Def. Period At Due Amt. Received | 2
1 |Soo01 Arzlan Aziz Fon2 Tuition Fee 0342004 200,00 800.00: —
2 |5000A1 Arzlan Aziz Foo3 Examination Fee 0342004 2R0.00 250.00
3 [S0o00z23 M ahvigh Aziz Foo2 Tuition Fee 0342004 E00.00 E00.00
4 [S00023 M ahvizh &ziz FOO3 Examination Fee :03/2004 250,00 250,00
5 [SO0023 M ahvizh Aziz FOOE Bus Fes 0342004 5000 50.00
E |SO00z22 Mauman Aziz Fon2 Tuition Fee 0342004 200,00 800,00
7 |Sooozz2 Mauman &ziz FOO3 Examination Fee :03/2004 250,00 250,00
g [S00004 Sibgahatullab Khan Foo2 Tuition Fee 0342004 500,00 R00.00
9 [S00004 Sibgahatullah Khan Foo3 Examination Fee :03/2004 100.00 100.00
10 |500021 Arzlan &ziz Fom Admission Fee 04/2004 1500.00 1500.00
11 | S00021 Arglan Aziz Foo2 Tuition Fee 04,2004 200,00 200,00
12 500021 Arzlan Aziz Foo4 Librarmy Security Fee 042004 a00.o0 a00.00 LI
Tokal | 18110.00 18110.00
taode : Wiew | | |
=
s o wlON®a cBH >R N
Rec No | 00000G Rec, Date (110952004 See Balance [F7)
Feg Mo | 500001 (] Mame | Agiman Aziz |
Arrears 5360 (5F] Tel. Mo, | +371-4-2569874 | PT Cade | POOO0S |
Payment Details
FPayment Type | Cheque Mo | Cheque Date Bank Mame Area Arnount =
1 |Caszh - A 1470.00
2
3
4
q -
— Invoice Generation Tatal 1470.00
For the period From | 10/2004 | Ta |1D.n"2DDfi | l Generate [nvaice ] ‘ View Alocation
Irvwice Mo Fes Code Fee Def. Period Amt. Due Amt. Received |2
1 |2 Fooz Tuition Fee 03/2004 200.00 200.00
2 |2 FOO3 E=amination Fee 03/2004 100.00 100.00
3|2 FOOR Buz Fee 03/2004 ED.00 ED.00
4 |32 FOo1 Admizzion Fee 04,2004 500.00 500.00
R 132 Fnnz Tuitinn Fee n4./2004 Annnn annon:. T
Total 1470.00 1470.00
Remarks |
Mode : Wiew |
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Ledger Report
VYoucher Ho. Date Period Description Debit Credit Balance
Balance Ci 2000 20000
= AQD200 | 00 Admission Fes a00.00 250,000
32 AWD00E | 000 Tuition F ee 30000 1, 160.000 ¢
=2 ACF200 | 200 Librany Security Fee 280,00 1,4H0.000
=2 AQDR200: | OG0 Bus Fee 50.00 1,000
Total 1,470.00 0.00 1,470.000r
Invoice Receipt Print
i x|
Irvoice Period 09/2004 Reg. Mo, B3
[rmeyppy]
R ange of Selection
@) Class From ™) Show Only Outstanding
) Irwoice Mo Ta 2
() P.T. Code
[] Print Advance Details Invoice Date | 25/10/2004 Pay onor Before | /4
Invaice Mo, & |Reg Mo Student Mame Clazz -~
[v]4 500003 Saroosh Ahmed A4
¥l& 500005 Ramesh Agerwal )
w7 S00006 K.athrine David By
[v]a 500007 |brahim T arig KG1-B
[»]a 500008 Haira Tarig KG1-C
[»]10 500009 Imama W agas KG1-B
[#]11 500010 Hira ' ounis KG1-B
1z So0011 Hammad Khan KG1-B
[]13 SO0z Seemal Farman KG1-B
[¥]14 500013 Gul Zaib KG1-B
[¥]18 S00014 Harry James KiG1-B
[#]1& S00015 Yagir Khan 10-4 w
Select All
Fllnvaice(z] Found
10
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Reg. No. :  SOmm Receipt No. @ OOOOH
MHame : A3aman AxE Date g fa=tu=teaull
Farernt Hame & Code :kaEm@E Az [POEDS Grade F -

Fee Code Fee For the Feriod Arnount [AED)
FOO1 Admisson Fee [n=ten a LY iommm
FOOz2 Talton Fee 1=Ten i1 s0m
FOOR3 Eam lkgton Fes .=t n L 1mm
FOOd LbranySece rhy Fes 1=Ten i1 s0m

Balance :  3E0.00 Cash Armourt : 40000 Chqg. Amourt 2 000,00 Z2100.00
Cash f Cheque Ho. & Date 25-52-3-63-01 a=tn = n Middk: EartB3nk Lim Cashier an @

G.T. [In words] AED Wotonzasd ore hvwdred and ze ro i oy Receiwvead By

Rermarks : Signature

Ministry Reports

SchoolOutlook accumulates all the standard ministry reports according to the ministry formats. The
reports and other ministry related modules are updated if there is any change in formats from ministry.

Few of the ministry required entities are narrated below.

¢ Ministry Reports (Staff)

¢ Ministry Reports (Student)

¢ Blue Register

¢ Attendance & Absent Details
¢ Annual Exam Result

¢ Transfer Certificates (TC)

¢ Admission Form

¢ Re-Admission Form

¢ Leaving Certificate

¢ Certificate of Continuation

¢ Conduct Certificate

¢ Staff Admission Form

¢ Administration Detail Report
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¢ Picnic Form

Transport Management System
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SchoolOutlook provides a very useful module to manage the transportation system. User defined Bus

Route option helps the user to setup all the routes and their respective buses with one way or two-way

fairs. Routes are allotted to each student according to their requirement. Some of the important options

are narrated below.

Bus Master
Bus Routes

Student Register (Bus Route Wise)

* & o o

Student Register (Bus No Wise)

+ Bus Route

e w|lG& Qe BH 2P !

Route Code

Route Desc, 'ﬂ-_lumeira ToBur Dubai

Select Bus Molz)

Buz Feelz) [J7a7an

Both ways D601
One way

Areas Covered

Jumeira, Bur Dubai, K.arama, Al aflia. Trade Center

=10l x|

l Load Route Map ]

[ I:Ieau:uuteMap ]

|2

hMode : Wiew |
Bus Ho. Driver's Natne Capacity Other Staff
78780 | Mohammed Arshad Ighal 26 | Jamshed Ahmed
D#B01 | Mohammed Ghulam Fareed Maulakh 35 | Gul Sher Anjum
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Inventory Control System
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SchoolOutlook provides a useful module to manage the stock i-e Stationary, Uniform etc used in the
school. Stock can be issued to any of the staff member or to a student. Available options for inventory
control system are defined as under.

Transaction
Item Master

Item Groups (Class Wise)
Supplier Definition

Stock Receipt Voucher (SRV)
Stock Issue Voucher (S1V)

*

* & o o

Reports
Stock Ledger

Stock Position

Stock Receipt Register
Stock Issue Register
Item Group List

* & & 6 o o

Item List

SchoolOutlook Capability Manual
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