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Introduction 
 
SchoolOutlook is one of the premier school management and accounting software solution used by a 

large scale of schools in many G.C.C Countries for the last 15 years. SchoolOutlook provides a 

comprehensive solution for school management to administer the school and get all required information 

related to school management as well as the ministry reports required by the Ministry of Education in 

the UAE with its particular formats. SchoolOutlook has been approved and appreciated by the Ministry 

of Education in the UAE, regarding its features related to Ministry. It allows for complete efficient 

centralized management of school whether large or small in a comprehensive way while remaining user 

friendly and adaptable. It is a bilingual (English & Arabic) solution and a reliable asset to those involved 

in school administration. 

 
General Features 
 

♦ Student Registration 

♦ Grading & Examination  

♦ Promotion 

♦ Standard Accounts 

♦ Transport Management System 

♦ Inventory Control System 

♦ Ministry Reports 

♦ General Statistics Reports 

♦ User Defined Reports & School Logo 

♦ Analysis Reports 

♦ Multi Company 

♦ Multi User 

 
Student Registration 

 
SchoolOutlook offers an extensive module for student registration. A student can be admitted in two 

ways either directly or going through a booking criteria. Advance booking criteria gives option to make 

booking for any applicant student. After passing the admission criteria selected students can be 

admitted and transferred to the main student file automatically. Reports are available for student 

registration related information as well as for Advance Booking. Student Registration form enables the 

user to define all the information related to ministry, subjects, fee and discounts along with 



                                                               Developed By Farahat & Co           

SchoolOutlook Capability Manual  
                   

Copyright © 2005 Farahat & Co., all rights reserved.  Copying or telecopying without the express written authorization of Farahat & Co. is 
prohibited and is a criminal violation in the United Arab Emirates and other countries. 

2

transportation details if student is using the school transportation. Student Registration module hold the 

following features set up by the user. 

 

♦ Nationalities 

♦ Classes 

♦ Subjects 

♦ Subject Grouping 

♦ Sponsor/Parent Definition 

♦ Advance Booking 

♦ Confirm/Clear Booking 

♦ Student Registration 

 
Student Registration Form 
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Grading & Examination 
 

SchoolOutlook allows user to setup all the grades according to the school standards and define the 

exam term. Multiple terms can be defined for an academic year and there can be multiple exams in one 

term. User can set the weight for each term and for each exam which reflects automatically in final 

result display. A user-friendly form to enter the exam marks against each subject is available with 

respect to its term and exam. Following are the important objects for grading & examination module. 

 

♦ Grade Definition 

♦ Term & Exam Definition 

♦ Marks Entry Module 

♦ Exam Result 
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Term & Exam Definition 
 

 
 

Marks 
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Promotion 
 
SchoolOutlook simplifies the process of promotion with a very user-friendly promotion module. Failed 

students will remain in the same class on selection and passed students are promoted to next class. 

Incase if school has to promote a student in a special case then a separate individual promotion form is 

available where all the necessary information such as Reason of Promoting, authorized by etc will be 

defined before the promotion. Promotion process is completely protected by a separate password set by 

system administrator. 
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Accounts 
 

SchoolOutlook presents comprehensive accounts module which is completely integrated with other 

modules. SchoolOutlook generates automatic fee invoices for all the classes or selected class. Manual 

invoice generation is also available where user can select required fee types and give amounts. 

Discounts are calculated automatically according to the discount setting for each student which has been 

set at discount group form. User defined fee types and easy fee grouping settings facilitates the 
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accountants to manage invoice generation. There are multiple reports available for student balance and 

other transactions. Some of the available objects in accounts module are narrated below. 

 

Accounts Transactions 

♦ User Defined Fee Types 

♦ Fee Type Group 

♦ Auto-Generated Invoicing 

♦ Manual Invoicing 

♦ Student Opening Balance 

♦ Student Receipt 

♦ Parent Receipt 

♦ Cash Payment Method 

♦ PDC (Post Dated Check) Payment Method 

♦ Bounced / Return Check Management 

♦ Deposits to Bank 

♦ Auto Reminder for Outstanding Balance 

 

Accounts Reports 

♦ Student Ledger 

♦ Statement of Accounts (Student) 

♦ Daily fee Collection 

♦ Monthly Fee Collection 

♦ PDC (Post Dated Check) Listing 

♦ Check Bounced / Returned Register 

♦ Deposits & Receipt  

♦ Discounted Student List 

♦ Pending Receivables 

♦ Invoice Register 

 

 

♦ Receipt Register 

♦ Standard Invoice print format (Customizable) 

♦ Standard Receipt print format (Customizable) 

♦ Deleted Invoices 
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♦ Deleted Receipt 

♦ Student Arrears 

♦ Parent Arrears 

♦ Advance List 
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Ledger Report 

 

 

Invoice Receipt Print 
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Ministry Reports 

 
SchoolOutlook accumulates all the standard ministry reports according to the ministry formats. The 

reports and other ministry related modules are updated if there is any change in formats from ministry. 

Few of the ministry required entities are narrated below. 

 

♦ Ministry Reports (Staff) 

♦ Ministry Reports (Student) 

♦ Blue Register 

♦ Attendance & Absent Details 

♦ Annual Exam Result 

♦ Transfer Certificates (TC) 

♦ Admission Form 

♦ Re-Admission Form 

♦ Leaving Certificate 

♦ Certificate of Continuation 

♦ Conduct Certificate  

♦ Staff Admission Form 

♦ Administration Detail Report 
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♦ Picnic Form 

 

 

Transport Management System 
 

SchoolOutlook provides a very useful module to manage the transportation system. User defined Bus 

Route option helps the user to setup all the routes and their respective buses with one way or two-way 

fairs. Routes are allotted to each student according to their requirement. Some of the important options 

are narrated below. 

 

♦ Bus Master 

♦ Bus Routes 

♦ Student Register (Bus Route Wise) 

♦ Student Register (Bus No Wise) 
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Inventory Control System 
 

SchoolOutlook provides a useful module to manage the stock i-e Stationary, Uniform etc used in the 
school. Stock can be issued to any of the staff member or to a student. Available options for inventory 
control system are defined as under. 

 
Transaction 
♦ Item Master 
♦ Item Groups (Class Wise) 
♦ Supplier Definition 
♦ Stock Receipt Voucher (SRV) 
♦ Stock Issue Voucher (SIV) 
 
Reports 
♦ Stock Ledger 
♦ Stock Position 
♦ Stock Receipt Register 
♦ Stock Issue Register 
♦ Item Group List 
♦ Item List 


